
Farmers’ Market and Community Partner Reporting Guide

How to Submit Weekly Reports

Farmers’ Market Report Community Partner Report

Reporting is a key part of the Direct Farm Mantioba Community Food Currency Program. It helps 
keep track of the program across the province and by community and collect important data for 
the program funders.

1. Each week, markets and partners will receive an email reminder with the link to report:

2. Click on the reporting button. A google form will open in your browser.

Community Partner EmailFarmers’ Market Email



3. Fill in the required questions and add any extra comments, stories or questions you want to
share.

4. Go back to your inbox to view and save your confirmation email. If you need to edit your report
at a later date, you must do this from your confimration email by clicking on ‘Edit Your
response.’ This ensures that your updated numbers are reflected in the dashboard.

Farmers’ Market Confirmation Email

Community Parnter Confirmation Email



5. Track your progress! When you report, your data is pulled into a public facing dashboard you
can use to see redemption in your community and in Mantioba as a whole. Farmers’ Markets
can also see their payment schedule for redeemed currency.

The Dashboard is a google sheet that 
is available for anyone to view.

The first tab shows charts for 
provincial redemption and community 
redemption.

You can use this to see how the 
program is going at a glance.

The Market Payments tab 
shows you your payment 
schedule for redeemed 
currency. 

This is how Direct Farm 
Manitoba will reimburse you 
for currency so be sure to fill 
in your reports on time.

Provincial Redemption Chart

Community Redemption Chart

Market Payments

https://docs.google.com/spreadsheets/d/1uFCWUQAfSIlzCF1p9gn6NLuJqb7mGlZxONFq4Zf42MQ/edit?usp=sharing

